How to animate a PowerPoint presentation

Select a Slide Transition first. The transition will determine how the show moves from one slide to the next.

1. Create the slides for your presentation.

2. Click on the first slide.

3. Click on Slide Show on the Menu Bar.

4. Move the cursor down to Slide Transition. 

5. Chose the options from the Task Pane that you prefer.

6. Deselect On Mouse Click unless you want to control the presentation with the mouse.

7. Use 10 seconds for the Automatically after __ Seconds box. Be sure there is a check mark in the box.

8. This will set the transition for this slide only. If you want to apply it to all of your slides click on Apply to All Slides.

Next:

9. Go to Slide Show on the Menu Bar.
10. Select Custom Animation. 

11. Select one of the areas on the slide by clicking on it, for instance, the title.

12. Click on the Effects Tab.

13. You will have four choices. Choose Entrance and Blinds.

 Click on the Play Arrow see the effect.

14. You must do this for each of the parts of the slide.

Title, Clip Art, etc.

15. You might want to change the animation order for your

Presentation. To do so in the Task Pane drag the numbered animations up or down to change the order.

There are lots more bells and whistles using PowerPoint. The instructions for creating and animating a presentation will give you a very pleasant and professional show.

How to add a design to a PowerPoint Presentation

PowerPoint has some great Design Templates for you to work with. Click on the Design button on the Formatting toolbar. Choose a design that you like, click the little down arrow on it’s thumbnail and select All Slides to apply to every slide or Selected Slides to those selected in the Preview Pane. ( To select more than one slide hold the Ctrl button down on the keyboard while clicking any of the slide that you want to select.

